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[IpaBuaa BHyTpennero Tpyaosoro pacropsaka
Hacrosunme INpasuna onpenensior BHYTPEHHHH TPyZ10BOH pacropanok TroMeHcKol TFOpPOACKOH
00LLECTBEHHOI OpraHu3alH HHBAJIM/10B 110 OHKOJIOTHYECKOMY 3a00JIeBaHU IO “3abora”,
[IOPALOK MPHEMa K YBOIbHEHUA PA0OTHHKOR, OCHOBHbIE 0GS3aHHOCTH PabOTHHKOB H aIMHHHCTPALH,
PEKHM paboucro BPeMeHH 1 1o HelOTIb30BalHeE, 8 TAKIKe MECPEI TOOLIPEHHUS M B3bICKAHUS 3a HAPYILEHHEe
TPYAOBOH AUCHHITIHHEL.

1. Ipuem na paGoTy u yBosibHeHHe

1.1. Ipuem na paGotry & opraguzaimo [TPOH3BOMHTCS Ha OCHOBANHH 3aK/LOMEHHOTO TPYLOBOIO J0TOBOPA.
1.2. lpu saknouenun TPYAOBOrO forosopa padoroaarens 00s13aH MoTpeGoBaTh T HOCTYNAKIIEro: —
TPYAOBYIO KHIKKY 33 HCKJLIOYCHHEM CIIyHaes, KOra TpyA0Boi JOrOBOP 3aKJIFOYACTES BIIEPBBIE HIIH
paboTHHK nocTynaet Ha paGoty Ha YCAOBHAX COBMCCTATENBCTBA; — NACTIOPT WK HHOM JIOKYMEHT,
YAOCTOBCPSIOUIME THYHOCTE; — /IMTLIOM HIIH HHOH JOKYMENT 0 TOIY9eHHOM 00pa30BaHuH (OJHOM HIIH
HETOJIHOM) K (HITH) J0KYMENT, TOATBEPIKAAOIIMH CHCHHANEHOCTE HIIH KBATHGHKALHIO; — CHHJIC; — MHH;
— UIPA u cupaska MC3; — AOKYMEHTBI BOHHCKOTO YUeTa — A1 BOSHHOOON3AHHDBIX H JIALL, [101IEHKAIHX
NPH3LIBY Ha BOeHHYIO ¢i1yxOy. [lpn sakmoucun Tpytosoro J0roBOpa BIEPBLIE TPYA0BAs KHHXKKA
odopmisiioTes paGoTonarenen. [Iprem na pabory odopmisercs [IPHKA30M, KOTOPbIH 00bABIsIETCH
PabOTHHKY [0 POCITHCE B TpeXIHeBHbIl CPOK €O AHs (paKTHUECKOro Hauana padorsL. 1.3, [pu
NOCTYIUICHHH PaGoTHHKA Ha paboTy HIH MepeBoJe ero B YCTAHOBICHHOM TIOPSAKE Ha APYTYIO paboTy
paboToxarens 00A3aH: — 03HAKOMHTE €10 ¢ HIOPYYCHHOH paboTOH, YCIOBHAMH U OILIATOlM TPYAa, pasbsICHHTE
PaBOTHHKY €ro npaBa M 0GA3aHHOCTH; — O3HAKOMHTE ¢ HacToAMUMH [TpaBuiaMu | IpyriMy TOKaIbHBIMH
HOPMATHBHBIMH aKTAMH; — [IPOBCCTH HHCTPYKTAK [10 TEXHHKE Ge30MacHOCTH, IPOM3ROACTEEHHOT
CHHHTAPHH, IPOTHBOIOKAPHOH OXPAHE H JPYTHM MPaBHIaM OXpaHbl TPy 1 110 00A3aHHOCTH COXpaHEHHs
CBEJACHHH, COCTABIIIONX KOMMCDYECKYIO Tal- HY OPraHH3aIiy, ¥ OTBETCTBEHHOCTH 3a ce pasriamenue
HJH fepenaty apyrum nuuam. 1.4, Tlpekpamenue tpy1oBoro JIOTOBOPA MOJKET HMETE MECTO TOJILKO M0
OCHOBAHUAM, MPEIYCMOTPEHHBIM TPYIOBBIM 3aKOHOIATEHCTEOM. Pabotank nmeer npaso PacTOpPruyTh
TPYAOBOH JI0r0BOp, 3aKIHOUCHHEIH Ha HEOMPEACTICHHBIH CPOK, IHCBMEHHO NPEIYTIPEAHB 00 3TOM
pabotozarens 3a e nexenu. [To HeTeyeHu YRA3aHHOTO CpOKa MPEIYIPEsk/ICHNS 00 YBOILHEHUH PaGoTHHK
BIIpaBe NpexparuTh patoty. a paborogarens 00s3aH BLIIATH EMY TPY/IOBYIO KHHIKKY H [IPOH3BECTH C HUM
pacuer. [lo norosopennoct mesxy PalOTHHKOM 1 8/ MHHHCTpaLHe;] TPYJOBOI AOroBOP MO- KeT ObIThL
PACTOPTHYT B CPOK, O KOTOPOM [POCHT paBoTHHK. Cpounblit Tpy10Boit 10roBOp MOKET GHITH PacTopruyT 1o
HHHLOHATHBE pabOTHHKA, 110 COrIAmeHHIO CTOPOH H HHEIM OCHOBAHHSAM, IPE/lyCMOTPeHHbIM TPy I0BbIM
koaexcom P®. lpekpaienne tpyaosoro JI0I0BOPa OOPMIIAETES IPHKAZOM 110 OPraHH3aLHH, Huem
YBOJILHEHHS CHHTACTCS IOCNEAHHET JIeHb PaBOThI 30 HCKIIIOYEHUEM CIIVHAEB. KOT1a paboTHHK harTuusciu o



abOTHHK HMEET NPaBo Ha: — NPEJOCTABICHHE eMY PaBOoThl, 00YCI0BICHHON TPYIOBBIM JIOTOBOPOM; —
/MEE MECTO. COOTBETCTBYIOILEE YC/IOBHSAM, IPEYCMOTPEHHEIM IOCY 1dPCTBEHHBIMU CTAHAAPTAMH
“AHU3AIMH 1 OE30MaCHOCTH TPY/1a; — CBOCBPEMEHHYIO H B IIONHOM 0GheMe BBIILIATY 3apruiaTsl B
JOTBCTCTBHH CO CBOCH KBATH(HKALMEH, CIIOKHOCTLIO TPY/I4, KOMHUCCTBOM H KAYECTBOM BBIIOTHEHHOMH
pabOTEL; — OT/ABIX, 00ECHIEUHBACMBIH YCTAHOBIIEHHEM HOPMATBHOMN TPOIOKHTEBHOCTH pabouero BpeMeHH,
[IPEOCTABICHHEM CHEHEIEIbHBIX BBIXOAHBIX IHEH, HepaOboUuHX Mpa3HUYHEIX AHEH, OMlauHBaeMbBIX
CHCTOMHBIX OTHYCKOB: — IOAHYIO I0CTOBEPHYI0 HHDOPMALHIO 00 YCIOBUAX TPYAa H TpehOBAHUSIX OXPAHb]
TpyAa Ha pabotuem Mecte; — IPOGECCHOHATBHYIO OAIOTOBKY, IEPENOIrOTOBKY | OBLILIEHHE CBOCH
KBUTH(MKALMK B TIOPAJIKE, yCTAHOB/ICHHOM 3aKOHOATEILCTBOM PQ; — yuactHe B YIPaBIEHUH
OpraHM3alHeH B NPeLyCMOTPEHHBIX 3aKOHO1aTe/IbCTBOM P® opMax; — BeICHUE KOILIEKTHBHBIX
MIEPEroBOPOB 1 3aKIOUCHHE KOJUICKTHBHBIX I0TOBOPOB U COITAIICHHIT Yepes CBOMX NPeACTABUTeNCH, a
LAKIKe Ha HH(POPMAIIHIO O BBITIONHENHH KOUIEKTHEHOIO I0TOBOPA, COMTAIICHHI; — 3a1UTY CBOHX TPYA0BLIX
11paB, CBOGOJ H 3aKOHHBIX HHTEPECOB BCEMH He 3aMPelCHHBIMH 3aKOHOM CIIOCOGaMH;, — BO3MELICHHE Bpesa,
TIPHUHHCHHOTO eMY B CBA3H C HCTIONHEHHEM UM TPYAOBBIX 0GS3aHHOCTEH, H KOMIIEHCAIHIO MOPALHOro
BPC/A B IIOPANLKE, YCTAHORICHHOM 3aK0HOAaTe bcTBOM Pd; — 06s3atelibHoe colnalbHOe CTpaxoBaHue B
CAYHIX, Npe/lyCMOTPCHHBIX 3aKk0H0AaTe/beTBOM PO, 2.2, PaboTHHKH 061uecTBa 10JDKHBL: — T0GPOCOBECTHO
BLITOIHATE CBOH TPY/I0BbIC 0043aHHOCTH, CBOEBPEMEHHO H TOYHO BBIIIOIHAT BCIO TIOPYUCHHYIO padoty, He
AOTYCKATL HAPYUICHHI CPOKA BLLIOIHEHHS 3a1aHHE, HCTOTB30BATE Bee pabouee BPeMs [0 HASHAYCHHIO,
BOSACPHKUBATLCA OT JISHCTBHIL, OTBISKAIOUINX OT BRIOIHEHHA IPIMEIX TPYI0BLIX 00S3aHHOCTEi,
cobmoaars TpyAoByIO tHcHmILIMHY K [IpaBuna BRyTpenHero TPYAOBOTO PaclopaaKa; — YIydIlaTh KauecTBo
paGoTsl, IOCTOSHHO HOBLIIATH CBOI NPOeCCHOHATLHbIH 1 KYJIBTYPHBIH YPOBEHD, 3aHUMAThLC
camMoo0pasOBaHkeNM; — MOUIEPIKABATH UHCTOTY H HOPSI0K HA CBOEM pabouem MecTe, B CilyKeOHBIX H JApYrux
MOMCIIEHHAX, COOMOAATD YCTAHOBICHHBI NOPAI0K XPAHEHHS TOKYMEHTOB H MATEPHATBHBIX LEHHOCTEH,
COOJIIOAATE [IOPAIOK ACNIONPOH3BOACTBA; — 3OMEKTHBHO HCIIONB30BAT NePCOHANLHEIC KOMIIBIOTEPHI,
OPTTEXHHUKY 1 ApYroe 000pyA0BaHie, IKOHOMHO U PALMOHAIBHO PACXOL0BATE MaTepuallbl H SHCPIHIO,
HHBCHTAPD M /IPYTHE MATEPHAILHBIE pecypesl, OEPexkH0 OTHOCHTBCS K HMYIIECTRY paGoTonatens; —
Co0IOAATD HOPMBI, IPABHIIA H MHCTPYKIHH 110 OXpaHe TPY /A, IIPOH3BOICTBEHHYIO CAHHTAPHIO, TIpaBuIIa
IPOTHBONOMKAPHOH GE30NaCHOCTH; — He pasriaalarh kak B POCCHH, TaK H 34 pyGexoM cBeleHu,
NOJIyHCHHBIC B CHIY CTYKECHOrO OMIOKEHAS H COCTAB/ISIOLIE KOMMEPUECKYIO (crmyxebuy0) Taliny,
PaclpOCTPAHCHNAC KOTOPOH MOMKET HAHECTH Bpe/l paboToIaTeIo | (HIH) APYTHM PabOTHHKAM; — BBIIOJIHATD
HHBIE 0043aHHOCTH, [PE/lyCMOTPEHHbIC TPYAOBbIM 3aKoHOAaTenbeTBOM P®. 2.3, Kpyr obszannocTeit,
KOTOPEIC BLUIOIHACT Kaa/1bli pabOTHIK 110 CBOCH CIIELHATBHOCTH, KBATHMDHKALHH, 10JKHOCTH,
ONPEACTACTCS TPYA0BBIM I0r0BOPOM H (HIIM) T0/KHOCTHOR HHECTpYKIHeit. 2.4. PaboTHHK 061331
BO3MECTHTE pabOTONATENIO IPHYHHEHHDIT eMy TPSIMOi e HCTBHTe b b viepO. HenostyuenHble 10X0/1bl
(YnylueHHas BBITONA) B3BICKAHUIO ¢ PA0OTHHKA He NoTexar. PaGOTHIK HeceT MaTepPUATTBEHYIO
OTBETCTBCHHOCTD KaK 3a [IPAMOH JeHCTBHTE/IbHbIH yIIeps, HeNOCPEACTBEHHO NPHYHHEHHBIH HM
paboTonateno, tak 1 3a yimeps, Bo3HHKLII ¥ paboTosatels B pesylbTare BOSMELICHUS UM yuepoa HHbIM
JTHLAM.
3. OcroBHbIe NpaBa, 0632 HHOCTH H OTBETCTBEHHOCTD paboTonaresns
3.1. PaGoTonarens uMeeT MpaBo: - 3aK/10UaTh, HIMEHSTD H PacToprarb TPYIOBbIE IOTOBOPBI ¢ pabOTHHKAMH
B NOPAJIKE | Ha yCIIOBHAX, KOTOPhIE YCTAHOBIICHE! 3aKOHOIATEIBCTBOM PM; — BeCTH KOJUICKTHBHbIC
[IEPETOBOPLI H 3aKIIIOYATE KOJUIEKTHBHBIE JIOTOBOPBL; — [HOOLIPATH PAGOTHHKOB 3a J100POCOBECTHDIH
adexTHBHEI TPy — TpeGosath o1 PAGOTHHKOB HCHOJIHEHHS HMU TPYIOBLIX 00s3annocTell 1 Beperxxroro
OTHOMICHHS K HMYILECTBY pabOTOAATeNA H APYIHX PabOTHHKOB, COOIIOIEHNS [paBun BHYTpeHHETO
TPYAOBOIO pacnopsika OpraHi3aluy; — IpUBIEKaTh pabOTHHKOB K JHCUHILUTMHAPHOH U MaTepHalbHON
OTBETCTBCHHOCTH B NOPSA/KE. YCTAHOBICHHOM 38KOHO1aTeNbCTBOM Pd; — [IPHHHMATB JIOKa/IbHbE
HOPMAaTHBHLIC aKkThl; — co3/taBath 00beIMHeHNS paGoToIaTeNel B Lesx MPEACTABUTENILCTBA H 3aIIUThI
CBOHX HHTEPCCOB M BCTYHATh B uux, 3.2, PaGotojarens obssan: — cobmoaats 3aKOHOJATENBCTBO O TPY/Ie,
ORAILHDIC HOPMATHBHbIE AKTBI, YCI0BUS TPY/10BBIX J10TOBOPOB; — IPEAOCTARAT paboTHukam pabory,
00YCIOBIEHHYIO TPYA0BBIM JIOIOBOPOM; — IPABH/IBHO OPraHH30BBIBATE TPy PAOOTHHKOB HA 3aKpEeIIeHHBIX
3d HHMH pabouuX MecTax, 00eCe B HeoOX0 MMM bIMH NPHHALIEKHOCTAMH H OPITEXHHKOH, cO31aBast
3/10POBBIC H OE30MACHBIC yCIIOBUS TPY/a, COOTBETCTBYIONIME IPABKIIAM TIO OXPaHe TPyAa (TeXHHKe
0e3011aCHOCTH, CAHHTAPHBIM HOPMaM, MPOTHBONOKAPHBIM TIPaBuiIam); — 06ecIeunBars cTporoe
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AHBIE YHC/IA IIPUXOATCS HA BBIXOAHBIC HIIH I1PA3HHYHBIC JHHU, IHSIMH BBILIATHL 3apIIAThL ClIeyeT
ath paboune JHH, HENOCPEICTBEHHO TIPE/l- MECTRYIONHE BEIXOIHEIM (ITPa3AHAYHBM) THAM; —
JCOOCTBOBATE MOBBILICHHIO KBATH(HKAIIMH pabOTHHKOB H COBEPIICHCTBOBAHHIO HX MPO(ECCHOHATBHBIX
J- BBIKOB [1yTEM HAMPABICHH Ha KYPChl U TPEHHHTH; — o0ecrednBaTh ObITOBLIE HY Kbl paOOTHHKOB,
CBSI3AHHDBIE ¢ HCIIOJIHEHHEM HMH TPY/I0BbLIX 00M3aHHOCTEH; — OCYILECTBIATE 00A3aTe/IbHOE COLUAILHOE
CTpaxoBaHHe padOTHHKOB B OPSJIKE, YCTAHOBICHHOM (peiepalbHbIMU 3aKOHAMH; — BBIIOJIHATh HHBIC
00513aHHOCTH, MPEYCMOTPEHHbBIC TPYA0BBIM 3akoHoaaTenseTBoM PD. 3.3, OtBercrBenHOCTh paboTonarens.
Pabotonatens o0s3an B ciyuasx, yCTAHOBICHHBIX 3aKOHOAATeIbCTBOM PP, Bo3MecTHTL pabOTHHKY He
N0Iy4eH- HEIH MM 3apaloToK BO BCEX CIyHasx HE3AKOHHOIO THIICHHS €ro BOAMOKHOCTH TPYAHTLCS.
Paboronarens, npuunnuBIImi yiepd umyiecTBy paboTHHKA, BO3MEIIAET STOT yIepd B MOIHOM 00BeMe.
lpu napymennn paborojarenem yeTaHOBIEHHOIO CPOKa BBIILIATbI 3apILIAThI, OIIATHI OTIIYCKA, BBITIAT MPH
VBOJIbHEHHH 1 JPYTUX BREILIAT, IPHUHTAIOLMXCA PaOOTHHKY, paboToAaTens 00sM3aH BEITUIATHTE UX €
VILIATOH IIPOLCHTOB (JeHEKHOH KOMIIEHCAILMH) B pa3Mepe He HUIKE OJHOMH TPeXCoTol JelcTByIomeH B 910
Bpems cTaBkn pedpHancupoBanys banka Pocciu OT He BBIIIAUYEHHBIX B CPOK CYMM 3a Ka)X/IbIi JIeHb
3a1ePAKKH HauHHas co clie- AYIOUIEro JHs T0C/Ie YCTAHOBICHHOTO CPOKA BEITLIATH! 1O JIEHb (haKTHYECKOTO
pacyeTa BKIIFOUHTENbHO. MopallbHbIA Bpel, NPUYHHEHHbIH pPabOTHHKY HernpaBOMepHbIMH NCHCTBHAMU HITH
GesneficTBrenM paboTo/aTels, Bo3mMelaeTes padOTHHKY B I€HEKHOMH (hopMme B pasMepax, Olpe/e/sieMbIx
cornamenuem paboTHHKa u paboToNaTess HITH CY/I0M.
4. Pesxnm paGortiero BpeMeHH 1 BpeMeHH 0TAbIXa
4.1. B opranusaitn ycranaBnHBaeTcs nATHAHEBHAA pabotas HeJess NPoJ0/DKHTEebHOCTBIO 40 4acoB ¢
JBYMsL BBIXOHBIMH JTHsMH (cy000Ta 1 Bockpecetbe). Bpems navana paborel — 10.00. Bpemst okoHuaHMS
paGorsl — 17.00. Ilo npukasy pyKkoBOANTEs OpraHu3auiH [IPH HATHYHE TPOU3BO/ICTBEHHO
HEOOXOMMOCTH MO I0KIIAJHON PYKOBOANTEIA 0T/ieia (¢/1yiKOBL), COTIIACOBAHHOM ¢ pabOTHHKOM, K
OTACIBHBIM pabOTHHKAM MOKET [IPUMEHATHCS CYMMUPOBAHHBIH yueT pabouero BpeMEeHH, ¢ TeM 4TOObI
IPOAOIDKHTENIBHOCTE pabo4ero BpeMeHH 3a YUETHBIN [1epHo/ (KBapTal) He NpeBbIIala HOPMAIBLHOrO YHCId
pabounx yacos. Kateropun paGoTHHKOB, K KOTOPBIM MOMKET MPHMEHATHCA CYMMHPOBAHHBIH yueT padodero
BPCMEHH, NphBe/ienbl B [punomxennn | k ykasannsmv [pasunam. [lo nmpukasy pykoBojuTe s OpraHn3alnm
MpY HATMYHH TTPOH3BOACTBEHHOH HEOOXOIMMOCTH [0 JIOKJIA{HOH PYKOBOIUTEIS OTAea (CI1yKOBbI),
COINACOBAHHOH ¢ pabOTHUKOM, OT/le/1bHble PAGOTHHKH MOTYT SIH30MUECKH TIPUBJICKATHCS K BBIOJTHEHHIO
CBOMX TPYAOBLIX QYHKIMI 33 pejie/aMH YCTaHOB/ICHHOH A7 HEX IPOJOJIKHTEIEHOCTH padodero BpeMeHu
(HCHOPMHPOBAHHBIH paboynit fiens). [lepedens no/kHOCTER PAGOTHHKOB, U1 KOTOPBIX MOKET OBITH
YCTAHOBJICH HCHOPMHUPOBAHHBIH pabounii jenb, npuseaen B [Tpunokennn 2 k ykaszaHabiM [Ipasunam. 4.2
OOejteHHbIi TIepepbls — 0/1MH Yac (B nepruol ¢ 13.00 10 14.00). B apyroe Bpems o6eieHHBIH MepephiB
HCTOMB30BATE HE paspeliactes. YueT Hauala ¥ OKOHYaHHs 00elleHHOro nepepriBa OCYIIeCTRIAETCs
PYKOBOANTE/SIMH CTPYKTYPHBIX MOAPasie/eHHH U BEIETCs ¢ HOMOLIBIO CHCTEMBI ABTOMATHYECKOrO
KOHTPOJI BpeMeHH. [Tepeprip ne Brmoudaetes B padodee BpeMs U He omiauubacTes, PaboTHHK MOXKeT
HCIIOJIB30BATL €10 110 CBOEMY YCMOTPEHHIO H Ha 2TO BPeMA OTIYHHThCS ¢ paGoTel. Ecin o yenosusam
paboTel npejocTasienie o0eIeHHOTO nepepbiBa paboTHHKY HEBOIMOKHO, TO MO TIPHKA3Y PYKOBOAHTE
OpPraHu3aliK o obecreunBaeTes MeCTOM AUl OT/BIXA H NMPHEMa NHIM B pabouee Bpems. 4.3. Hakanyue
HEPalo4UX NPA3IHUYHEBIX JHEH [1POAOIIKHTELHOCTE PAGOUEro AH COKPAINAETEA Hi OLUH Yac.
Hepabounmu npasanuuneivi fHsivu B Poceniickoli Qesiepaunn asnsiores: 1-6 0 8 sHBAPs — HOBOTOAHHE
KaHuKynel: 7 suaps — Poxiectro Xpretoso; 23 despans — [ens sammrauka OteuecTra; § MapTa —
Meucnynaponbni senckuit aens; 1 Mast — [pasaaux Becnst u Tpyaa; 9 mast — Jlens [loGemsr; 12 uroms —
Henp Pocenn; 4 nosibpa — Jlens napoanoro eaumncetsa. [Ipu coBnajenun BHIXOAHOIO H IPA3AHHYHOO IHCH
BLIXOIHOH JICHE NEPEHOCHTES HA CIETYIONIMH N0C/Ie TPa3IHHYHOrO padounii nens. 4.4, Yuer paGodero
BPCMEHH BCACTCA CHELHANTHCTAMH OT/ena Kaipos. J1o nauaa paboTer Kau/(biii paGoTHUK J0JKEH OTMETHTD
CBOH TIPUXOJT HA padoTy, & 0 OKOHYAHHH — YXOJ1 ¢ IOMOLIBIO CHCTEMBI ABTOMATHHECKOTO KOHTPOJIS
BpeMeHH. OTCYTCTBHE TAKMX OTMETOK ABIISCTCS HESIBKOH Ha paboTy, KOTopas IPH OTCYTCTBHH
YBAKUTCALHLIN NPUYHH HeABKH HE onniaunsaetes. CleLHaTuCT OT/eNa KapoB BEJICT TAKKe KOHTPOJILHbIF
YHCT HAHYHs (OTCYTCTBHA) pabOTHHKOB Ha padounx MecTax B paboyvee pems. 4.5. Pabora sue paGouero
MECTa (IOCCIIEHHME YUPEKACHHI H IPEATPHSITHI, KOMAHIMPOBKH) IPOU3BOAKTCS 110 PA3PEIISHHIO
HCHOCPEICTBEHHOIO PYKOBOANTE/S pabOTHHKA, BPEMS OTCYTCTBHsI OTMEUACTCS B IKYPHAJIE YUeTa
KOMaHAMPOBOK. [1py Hapyuienuu 9T0ro mopsiaka Bpemst OTCYTCTBHA ABINAETCA HesBKo Ha paoTy. 4.6,
PaGoTHHKaM 11pe10CTABIAIOTCA exKEroHbIC OTIYCKA ¢ COXPAHEHHEM MecTa paboThl H cpeaHero 3apaGoTka.
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(APHBIX HeH OTILYCKA HE BKIHOYACTCA IIEPHO/L BPEMEHHOH HETPY10CTOCOOHOCTH COTPYIHHKA N1PH
A4HH GOJILHUYHONO THCTKA, PADOTHHKAM ¢ HEHOPMHPOBAHHBIM PabOUYHM HEM MPETOCTaBIACTCS
CTOJHBI JOMOMHHTENb b OILIaUHBAEMbIH OTITYCK, IPOJIO/IKHTEILHOCTE KOTOPOrO COCTABIISET TPH
@ICHIApHBIX . 4.7. [IpaBo Ha UCHOIL30BAHKE OTIIYCKA 3a NePBbIH roj padoTE BO3HHKAET Y pabOTHHKA
[0 HCTEYEHHH IISCTH MECALECE €0 HEMPEPhIBHOM paboTs! B opranu3anun. OTIYCK 3a BTOPOH H
MOCEYOLLHC IOkl PA0OTEL MOYKET IPEIOCTABIATLCS B J1F000E BpeMst pad04ero roja B COOTBETCTBHH ¢
OHCPETHOCTRIO TTPE/IOCTAB/ICHHS HKETOHBIX OTLIAYHBAEMbIX OTITYCKOB (rpaduKkoM 0TIycKoB). QuepeHOCTh
[IPEAOCTABICHHA OTIYCKOB (rpadMK OTIYCKOB) YCTAHABIHBACTCA paboToIaTe/IeM ¢ YUeToM
[IPOM3BOJICTBCHHOH HEOOXOAMMOCTH H N0KeIaHnH paboTHHKOB. He nozauee 1 nexabps Kaxaoro roja
PabOTHHK A0JIEH COOOINHTL O CBOMX NONKEIAHHAX B OTHOICHUH OTIYCKA Ha CIIEAYIOWH KaleH apHeIi
PO/l CBOEMY HEIOCPE/ICTBEHHOMY PYKOBOAMTENIO HIIH HANPAMYIO B OT/ECN K&JpOB, ONPE/IE/IHB MECAL 1
[POIOJIKHUTEILHOCTE KaXKI0H YacTH OTIYCKa, JUlsl cocTaBIeHus rpaduka otnyckos. 4.8. ITo cornamexuio
MKy paboTHHKOM H paboTONATENIeM eXKEer0/IHBI OILTAYHBAEMbIil OTIYCK MOJKET ObITh pas- Je/eH Ha
dacTh. [Ipi 9T0M XOTA Obl 0/1HA M3 4ACTEH YTOI0 OTIYCKA JOMKHA OBITL He MeHee 14 kalenapHbIX JHEi.
O13b1B pabOTHIKA U3 OTIYCKA 0MYCKAETCS TONBKO € €10 COMIACHS | 110 TPHKA3Y PYKOBO/ICTBA
Opranusaniy. He- HCNO/IB30BAHHAS B CBA3H C 5THM YACTb OTILYCKA 0KHA GBITH MPEOCTABICHA 110 BbIOODY
paboTHHKa B y100HOE /IS HEro BpeMsl B TeUeHHE TEKYITEro pabouero rojia i NPHCOSIMHEHA K OTILyCKY 3a
caeaytonuii padounii ros1. [pu ysoasnennn pabOTHHKY BRITUTAUMBAETCS JICHEHKHAS KOMIIEHCALNS 34
HEHCIIOB30BAHHbBIN OTIYCK, HIIH 110 €r0 MHCBMEHHOMY 3asBJICHHIO HEHCTIONB30BAHHEL OTIIYCK MOJKeT ObITh
HPEIOCTABNICH C MOCACLyIOWUM YBOIbHeHHeM. 4.9, [To ceMeliHBIM 00CTOATENRCTBAM H APYTHM
YB&KHTE/ILHBIM NPHYHHAM PabOTHHKY 110 €10 NHCBMEHHOMY 3asBICHHIO MOKET OBITh TIPEIOCTARICH OTITYCK
03 CoXpaHeHus 3apILIAThI, TPOLOIKHTELHOCTD KOTOPOTO ONPEEIACTCS [0 COrAIEHUIO MEKILY
paboTHHKOM H paboTonartenem. 4.10. Pabotuuku, yernerHo 00y4arouMecs B By3ax, HMEIOLIHX
FOCY/IAPCTBEHHYIO AKKPEANTALHIO, 110 3A04HON WIIH BevyepHel GopmaM o0yueHHs, HMEIOT [TPaBo Ha
AOTIOJIHATCIIBHBIC OTIYCKA ¢ COXPAHCHUEM CPe/IHero 3apaboTka B cOOTBETCTBHH ¢ TpyI0BBIM KojeKkcom Pd,
S. Mcnoab3oBanie Tes1ed)OHOB B OpraHH3anuu
5.1. PaGoTHrkam [UIst HCTIONL3OBAHMS B IIPOU3BOACTBEHHBIX LEJIAX MOTYT BBIZABaThCH MOOHIIBHBIC
Tenedonbl. 5.2, CueTa 3a yCIyIH CBA3H 10 MOGHIILHBIM TeTeOHAM [PH HCMOIb3OBAHHH Tene(oHOB B
MPOM3BOACTBEHHBIX LeX palOTHHKOM OniaunBaiotes padoroaaresem. 5.3, B cryuae yTepy MOGHILHOTO
Teneona paGoTHHK cam obecreunBaet cefs Ccpe/icTBOM CBA3M, 5.4. B nemax COKpaUIEHHUs 3aTPaT Ha
TelteOHHbIE meperoBops! paboTHnk OGIecTBa A0IKeH: — HCTONB30BATh JIEKTPOHHYIO MOUTY KaK
OCHOBHOE Cpe/icTBO 00uleHus. Tenedon Henob3yeTes B CIydasx SKCTPEHHOH HEOOXOMMOCTH; — 3apanee
TPOLYMBIBATEL CBOH PasroBOp, NOATOTABIHBATE TeMbl UL OOCYKICHH:. [IHTENBHOCTE TeneOHHOro
PasroBopa He MOMET NPCBLINATE 10 MUHYT; — HCMOB30BaTE SMS-co0B1eHns; — IPH HAXOMKACHHH HA
TCPPHTOPHH OPraHH3ALMN /Ul IEPErOBOPOB HCMOB30kaTH OducHble Tenehonsl. 6. [Toompenus 3a yenexu s
paGote 6.1. 34 BBICOKOIPO(eCCHOHANbHOE BBITOIHEHHE TPYIOBBIX 0043aHHOCTE!, NOBBIICHHE
HPOU3BOAMTC/IEHOCTH TPy~ /13, IPOJIOIKHTEIBHYIO W De3YNPedHylo paboTy W JIPyrHe YCIeXH B Tpy/ie
IPHMCHAIOTCS CICAYIOUIME MEPBI MOOUIPEHHs pabOTHUKOB OPraHU3alliy: — BBIILIATA JEHEKHOTO
BOSHATPLRACHIA B BU/IC NPEMUIL — HATPAIKACHHE UEHHBIM TT0AapKOM. 7. OTBETCTEEHHOCTE 32 HAPyLUICHHE
TPYMOBOH IUCUUIULAHEL 7.1, 34 HApYILeHHe TPYAOBOH 1UCLIAITHHET /IMHHHCTPALUA TPHMEHSET
CACAYIOUIHE MHCUHIIMHAPHBIE B3BICKAHHS: — 3aMeHaHHe; — BRITOBOD; — yRoNbHenue, 7.2, JIo HanomkeHus
B3bICKAHHS OT HAPYIIHTE/Is TPYUOBOH JTHCUMIUIHHEI JO/IKHBL OBITE 3aTpeBOBaHE! IHCLMEHHDIE 00bACHEHA.
B ciyuae otkasa paGoTika 1ath yKazanHoe 00bsCHEHME COCTABIETCS COOTBETCTBYIOIUH akT, OTKa3
paGOTHHKA 1aTh OOBACHEHMS HE MOIKET CITYHKHTD IPCIATCTBUEM ISl TPUMEHEHHUS B3BICKaHus. 7.3, 3a
KaAI0€ HApYIICHHE TPYA0BOH JIMCUMIITHELL MOWET ObITh HAJIOMKEHO TOILKO OTHO JMCHHILIMHAPHOE
B3bICKaHue. [IpH HANOKEHHH IHCHHIIMHAPHONO B3BICKAHUS I0JKHBI YUUTBIBATECA TAKECTh COBEPLUCHHOIO
NPOCTYNKa, 0OCTOATENLCTBA, IPH KOTOPBIX OH COBEPLIEH, TIPEIIIECTBYIOWAs paboTa 1 1oBejieHHe
pabothuka. 7.4, I1pukas o npumeHeHnn JHCHHIIMHAPHOIO B3BICKAHHUS € YKA3aHUEM MOTHBOB €ro
IPUMEHEHHs 00BaABsETCS (C000MAeTes) paboTHHKY, TOABEPIHYTOMY B3bICKAHHIO, I10]1 PACTIHCKY B
TPCXIAHEEHLIH CPOK (1e CUMTAS BPEMEHH OTCYTCTBHS PabOTHHKA). Jucnuninnapoe B3bickanue
HPHMEIBIETCA HE NO3/HEe OAHOTO MECsla CO JIHA 00HAPYKEHHA IPOCTYIIKA (38 HCKITIOUEHHEM CITyqacs,
TpE/LyCMOTPCHHEIX TPY/10BbIM 3AKOHOJATE/ILCTBOM), HE CUHTAs BpeMeHH GoNe3HH paboTHIKA, IpeGhiBanus
ra B OTHYCKe, 4 TAKKE BPEMCHH, HeOOXOAHMOT0 HA YUET MHCHHS TIPSACTABHTE/ILHOTO OpraHa paGoTHHKOB.
7.5. Ecnu B teuenne rosa co jqns npiMeneHus AHCIHIIIHHAPHOIO B3BICKAHHA pabOTHHK He Oyer
MOABEPrHYT HOBOMY JIHCUHIUIHHAPHOMY B3BICKAHHIO. TO OH CYMTACTCS HEe HMEKTTHM TUeTIim mama neare



JymKa i mpoasni cefs kax 1o0pocosecTHbii paGoTHuk, 8. MHble BONPOCH peryTHpoBaHHs TPYI0BbIX
sumeHHE 8.1, PaboTHHK UMeeT npaso jKaloBaThed Ha JONYIIEHHEIE, TI0 €70 MHCHHIO, HApYLIeHHs
/JIOBOTO 3aKOHO/ATE/ILCTRA H HAacTOSALMX [TpaBHIl HEMOCPEACTBEHHOMY PYKOBOJMTEIIO H PYKOBOJICTBY
prafu3anii. PaboTHHK BIPABe NPe/ICTaBMATL THCEMEHHBIE NPEJIOKEHHS 110 YTy ULIEHHIO OpraHu3alinin
rpy/ia H 110 JpyTHM BOTIPOCaM, peryinpyeMeiM HacToswumu [papunamu, 8.2, PaGoTHnKK OpraHu3saiuy
JIO/KHBL [IPH BBITOTHEHHH CBOMX TPYAOBBIX 00s3anHocTel HOCHTE oduCcHYIO oexy. [lo natuunam
nonyvekaeres csofomas Gopma ogexasl. 8.3, B nessx yinytineHHs HCIOIb30BaHIsA paboyero BpeMeHH H
VIIOPsLI0UEHHsT BHYTPEHHHX MPOH3BOJCTBEHHBIX KOHTAKTOB JIOKYMEHTBI Ha IOAIKCH PYKOBOJHTEIIO
OPraHH3alfy CIAI0Tes CeKPETAPIO, KOTOPBI 1epe/iaeT HX PYKOBOAHTEIIIO ABAX/IbI B JIeHb (KaK [PABHIIO, B
11.00 1 15.00) 1 BO3BpaLiaeT KCMoHUTEAM (Kak npaBuio, B 12,00 u 16.00). 8.4, Pabornux, nepsbiM
MPHILEALIHI yTPOM B OQHC, 10/DKEH OIOBECTHTH 00 3TOM 0XpaHy 3[aHH /s CHATHS ITOMEIUEHHS ¢
curranuzaunu. 8.5, PaCoTHHK, yXOAALIKHA nocaeJHUM 13 o(uca, JOIKEeH OIOBECTHTL 00 3TOM OXpaHy
3/aHus JUIs BKJHOUYEHHs cHrHaausainu. 8.6, [Tepe)t TeM Kak MOKHHYTB pabovee MecTo B KOHIe pabGouero
A5, pabOTHHK JOMIKEH 3aKPLITh OKHA H JBEPH CBOCTO KaOMHETa U BBIKIIOUUTE cBeT. 8.7. 3anpeiaercs: —
VHOCHTB ¢ MecTa paboTsl HMYLIECTRO, IPEAMETEl WM MaTepUaisl, IPUHA/IeKallie Oprann3anny, 6es
NOJTYYCHHS HAa TO COOTBETCTBYIOLIErO pa3pellieHns; — KYPHTh B MECTax, I/I¢ B COOTBETCTBHH C
TpeOOBaHHAMU TEXHHKH OE30MACHOCTH H IPOM3BO/ICTBEHHOM CAHNTAPHH YCTAHOBJIEH TAKOU 3arpeT; —
IOTOBUTDL MUILLY B Mpezeiax ofuca; — BeCTH JUIHTENIbHBIC THUHBIE TeleOHHBbIe Pa3roBOPbI (CBbILIE |5
MHHYT 38 paboynit JeHb): — HCIIOIb30BaTh MHTepHeT B IMUHBIX LEJSIX; — IPUHOCUTD ¢ CODOH HITH
YIOTPEONATh AWIKOIOJIbHbIE HAUTKH, IPUXOAHTD B OPraHH3allMI0 HIH HAXOAUTHCS B HEH B COCTOSIHHH
QJIKOTOJIBHOTO, HAPKOTHYECKOTO WIIM TOKCHUECKOTo onbsHeHud. 8.8. PaGoTHHKY, HE3aBHCHMO OT
JIOJZKHOCTHOT'O [0J102eHU s, 0053aHbl NPOSBIATE BEXINBOCTD, YBaXKEHHE, TEPIUMOCTh KaK B OTHOLIEHHSX
MeKIY coOOM, Tak U 1pW OTHOLIGHHUSX ¢ KIHSHTaMHU U rocetutessmu. 8.9. C [IpaBunaMn BHyTpeHHero
TPYJ0BOrO PAcriopsiika A0/DKHbE ObITh 03HaKOMIIeHb!l Bee paboTHHKK OO1ecTBa, BKIFOYas BHOBb
IIpuHUMaeMelx Ha paboty. Bee pabotauku OOiecTsa, He3aBUCHMO OT JIOJIPKHOCTHOTO MOJIOKEHUS, 00s13aHbI
B CBOEH nosceanesnoi pabore codionars Hactosawue [paguna
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